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Global 3000

Enhancement Note

Export General Ledger Report and Trial Balance
INTRODUCTION

	The Trial Balance and General Ledger Report have both been enhanced to include the ability to export their content to a CSV file in a similar manner to the option provided for the Financial Reports. The CSV files can be created either on the local desktop or the server.

	The following changes have been made to improve the General Ledger Report and Trial Balance.

The objective of the changes was to provide an option that allows the report content to be exported to a CSV file in the same way that the GL Financial reports do so.

The following changes have been made:-

· A new format option has been added to the Trial Balance Report format window, the new option is labeled ‘Export to CSV File’. Selecting this option prompts the user for export options (similar to the ‘print options’ and described in the documentation section below) and generates a CSV file which replicates the ‘Global 3000 CR/DR’ format printed report. 

· A new format option has been added to the General Ledger Report, the user can now choose between printing and exporting the report. Selecting the export option prompts the user for export options (similar to the ‘print options’ and described in the documentation section below) and generates a CSV file which replicates the ‘maximum width’ report. 

The following information applies to export files created by both the General Ledger Report and the Trial Balance:- 

The user is offered the option of creating the CSV file on either the ‘server’ or their local desktop PC, if they select to create the file on their local desktop PC then the file is initially created in the ‘temp’ folder on the server and once the export is complete it is moved to the target folder on the desktop PC.

Each line of the export file is preceded by two one-character codes as follows:

First Character:

· Space = Detail line

· “H“ = Heading line 

· “T” = Total line

· “U” = Underline/over line

· “P“ = Page Headings

Second Character:


· “1” = 1st Line of Page Headings

· Underline character for underlines/over lines

· Space = All other lines.




Documentation Changes

Trial Balance - Report Format menu (New Option)

	Export to CSV File
	Export a report (in CSV format) drawn from transaction level, including the opening balance, period movement, total to date and closing balance as separate totals of debit transactions and credit transactions posted against each account. 

	
	When you select this option, the Period Selection Window appears. When you select a period Trial Balance Export Options Window.




Trial Balance - New Export Options Window

	 
	This window appears when you select Export to CSV File from the Trial Balance Report Format Menu.

	Note
	This window is preceded by a Period Selection Window which parallels the Period Selection Window that appears when printing the Currency Report.

	Purpose
	This window enables you to specify the export file details and enter selection criteria for the export.


The options are:

	Create file on
	Set this option to ‘Desktop’ if the folder specified in the path is on the PC currently running GX, otherwise set the option to ‘Server’ and the CSV file will be generated on the main server.

	Example
	If the path is C:\My Documents, with the above option set to ‘Desktop’ the CSV file would be created in the ‘My Documents’ folder on the operators PC, with the above option set to ‘Server’ the CSV file would be created in the ‘My Documents’ folder on the server.

	Filename
	Enter the file name (including extension) in the host system.

	Path  
	Enter the path defining the folder in which the extracted file should be placed in the host system.

	Include all companies
	 Set this to export details for all the companies in the ledger.

	 
	Do not set this if you want to restrict the export to a specified company or companies. A company selection window then appears. To select a company to include in the listing, move the cursor to the required company and press <Return>. The company is marked with '<' in the right hand column. You can select as many companies as you like. When you have finished, press <End> to return to this window.

	Note
	You need to press <End> while the cursor is on a line which displays an entry.

	Restrict to profit centre
	If you want to restrict the export to one profit centre, enter its code here. Otherwise leave this prompt blank to include details all profit centres in the export file. Press <F1> for a pop-up enquiry.

	Include account group balances
	Set this to export a total line for each account group. Otherwise only lines for accounts are exported.

	Net account group totals
	(Only if you are including account group balances.) This option only affects the two 'Current Balance' columns, and when it is selected, only one figure appears in these two columns for each account group. It is the difference between the debits and credits and is exported in the debit column if the debits exceed the credits, or in the credit column, if the credits exceed the debits. 

	Example
	If the totals debits are 200 and the total credits are 300, the difference of 100 is exported in the credit column. 

	 
	The higher figure is defined as the higher absolute value, i.e. the further away from zero. 

	Example
	If the total debits are -300 and the total credits are -100, -200 is exported in the debits column (-300 being further from zero than -100).

	Include zero value accounts 
	Set this if you want to export accounts with a zero balance. Do not set this if you wish to suppress the export of accounts with a zero balance. This means only accounts which have an opening balance or have had transactions posted during the selected period are exported.

	Consolidate
	(Only if exporting the report for all profit centres.) Set this to consolidate account balances across all profit centres in each company. Do not set this if you wish export separate account balances for each profit centre.

	Include page headings
	 Set this to include page headings in the export file.

	On completion
	 The export file is created and you are returned to the Financial Reports Menu.


General Ledger Report – New Output Format window

	Purpose
	This window enables you to specify the output format for the report.


The options are:

	Printed
	Print the report. 

	Exported
	Export the report (in CSV format). 


General Ledger Report - New Export Options Window

	Purpose
	This window enables you to specify the export file details and enter selection criteria for the export.


The options are:

	Create file on
	Set this option to ‘Desktop’ if the folder specified in the path is on the PC currently running GX, otherwise set the option to ‘Server’ and the CSV file will be generated on the main server.

	Example
	If the path is C:\My Documents, with the above option set to ‘Desktop’ the CSV file would be created in the ‘My Documents’ folder on the operators PC, with the above option set to ‘Server’ the CSV file would be created in the ‘My Documents’ folder on the server.

	Filename
	Enter the file name (including extension) in the host system.

	Path  
	Enter the path defining the folder in which the extracted file should be placed in the host system.

	Export by company or profit centre
	Select one of the following:

   Company to export the report by company; i.e. in company sequence, including company-wide account balances and transactions. 

	 
	   Profit Centre to export the report by profit centre; i.e. including account balances and transactions for each profit centre. 

	Companies
	(This option is skipped and automatically set to ‘All’ if the report is being exported by Profit Centre). This option can be set to one of the following:-

  

	 
	All – Select this option to export the report for all companies.

	
	Selection – Select this option if you want to restrict the report to more than one specific company. A company selection window then appears. To select a company to include in the report, move the cursor to the required company and press ‘Select’. The company is marked with ‘<’ in the right hand column. You can select as many companies as you like. When you have finished, press ‘Next>’ to return to this window.

	
	Single – Select this option if you wish to restrict the report to a specific company. A company selection window then appears.

	Profit Centres
	(This option is skipped and automatically set to ‘All’ if the report is being exported by Company). This option can be set to one of the following:-  

	
	All – Select this option to export the report for all profit centres.

	
	Selection – Select this option if you want to restrict the report to specific profit centres.  A profit centre selection window then appears. This enables you to select up to 300 profit centres to include in the report by range:

To select the start of a range, move the cursor to the first profit centre and press ‘Select’. The profit centre is marked with an ‘s’ in the right hand column. 

	
	To select the end of the range, move the cursor to the last profit centre and press ‘Select’. All the profit centres in the selected range are marked with ‘<’. 

	
	You can select as many ranges as you like.

	
	When you have finished, press ‘Next>’ to return to this window.

	
	Single – Select this option if you wish to restrict the report to a specific profit centre. A profit centre selection window then appears.

	Accounts
	This option can be set to one of the following:- 

	
	All – Select this option to export the report for all accounts.

	
	Selection – Select this option if you want to restrict the report to specific accounts.  An account selection window then appears. This enables you to select up to 500 accounts to include in the report by range:

To select the start of a range, move the cursor to the first account and press ‘Select’. The account is marked with an ‘s’ in the right hand column. 

	
	To select the end of the range, move the cursor to the last account and press ‘Select’. All the accounts in the selected range are marked with ‘<’. 

	
	You can select as many ranges as you like.

	
	When you have finished, press ‘Next>’ to return to this window.

	
	Single – Select this option if you wish to restrict the report to a specific account. An account selection window then appears.

	Include zero accounts 
	Set this if you want to export accounts with a zero balance. If this is not set accounts with a zero balance are not exported. This means only accounts which have an opening balance or have had transactions posted during the selected period range are exported. 

	Include transactions
	Set this if you want to export transaction details. If this is not set only the brought forward and carried forward balances are exported.

	Include page headings
	 Set this to include page headings in the export file.

	On completion
	 The export file is created and you are returned to the Financial Reports Menu.


Report Layout Changes

There are no changes to the printed versions of these reports.
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