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INTRODUCTION 
 

This service pack provides additional options when importing journals. 
 

When defining the structure of import files for journal entry, the “Debit Amount” and 
“Credit Amount” columns currently define which column is used for each of these import 
values.  If the columns are different, the imported value, regardless of sign is treated as 
either a Debit or Credit.  If the Debit and Credit columns are the same, positive numbers 
are posted as credits and negative numbers as debits.  

This service pack introduces the following new settings available when defining the 
structure of a journal import file. These allow a broader range of import files to be 
processed: 

 Number of header rows. This allows the number of header rows within the import 
file to be specified. 
 

 Company Id, Profit Centre and Account. New settings have been created for these 
fields/columns which allow the start position and length to be specified. 
 

 Debit/Credit indicator. This new setting can be used for import files where the 
debit and credit values are in the same column and of the same sign. It is used to 
indicate whether the value is a debit or credit.   

 

 Text to indicate debit/Text to indicate credit.  The contents of the debit/credit 
indicator column are compared with these two new settings to determine whether 
the imported value is a debit or credit. 

 

 Reverse sign on import. By default the import treats positive numbers as credits 
and negative numbers as debits, this option (when selected) causes the import to 
treat negative numbers as credits and positive numbers as debits. 
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DOCUMENTATION CHANGES 
 

GL Journal Entry – Import File Structure 
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Number of header 
rows 

(Only if the file contains header rows) Enter the number of header rows within the 

import file.  

Please Note The number of header rows corresponds to the number of initial rows within the file 

which will be skipped when it is imported. 

Import position and 
length for company id 

(Not available for single company systems). These allow you to specify an import 

“Position” and “Length” for the company id field/column.  If a “Position” of zero is 

entered then the entire field/column is imported.  However, to import only some 

characters from an import field/column enter a “Position” and “Length” and the 

import processes from the character position specified for the number of characters 

specified in the length.   

Import position and 
length for profit 

centre 

These allow you to specify an import “Position” and “Length” for the profit centre 

field/column.  If a “Position” of zero is entered then the entire field/column is 

imported.  However, to import only some characters from an import field/column 

enter a “Position” and “Length” and the import processes from the character position 

specified for the number of characters specified in the length.   

Import position and 
length for account 

These allow you to specify an import “Position” and “Length” for the account 

field/column.  If a “Position” of zero is entered then the entire field/column is 

imported.  However, to import only some characters from an import field/column 

enter a “Position” and “Length” and the import processes from the character position 

specified for the number of characters specified in the length.   

Example For example if the incoming import file holds the company, profit centre and 

account together in the first field/column as “AA BBBB CCCCCCCCCC” where 

“AA” is the company Id, “BBBB” is the profit centre and “CCCCCCCCCC” is the 

account.  You would set up the import structure as follows: 

 

 Company ID = field/column 1, position 1, length 2. 

 Profit Centre = field/column 1, position 4, length 4. 

 Account = field/column 1, position 9, length 10. 

 

Field position/column 
number for the 

debit/credit indicator 

(Only available if the debit and credit amounts are located in the same column). Set 

this to the numerical field position (within a line) or column number (if importing 

from a spreadsheet) in which the payment/receipt indicator is located. The 

payment/receipt indicator is used to determine whether the value is a payment or 

receipt in files where the payment and receipt amounts are located in the same 

column and have the same sign. 

Text to indicate debit (Only available if the debit and credit amounts are located in the same column and 

a debit/credit indicator is in use).  Set this to the text that will appear in the 

debit/credit indicator column if the incoming value is a debit.  

Text to indicate credit (Only available if the debit and credit amounts are located in the same column and 

a debit/credit indicator is in use). Set this to the text that will appear in the 

debit/credit indicator column if the incoming value is a credit.  

Reverse sign on 
import 

(Only available if the debit and credit amounts are located in the same column and 

a debit/credit indicator is NOT in use). By default the import treats positive numbers 

as credits and negative numbers as debits, when this option is set it causes the import 

to treat negative numbers as credits and positive numbers as debits. 
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